
Utilizing the new enrollment process has many benefits: 

 Ease of access and log-in to the online ART system at www.tsacg.com.  

 Online availability 24 hours a day, 7 days a week.  

 Conveniently start, change, or stop a 403(b) Salary Reduction or 457(b) Participation Agreement online. 

 Immediate online confirmation of submitted start, stop, or change requests. 

 One system for 403(b) or 457(b) distribution approvals.  

 Authorized Investment Provider Agents/Representatives can assist employees.  

 A list of Authorized Investment Providers conveniently located within the online ART system at www.tsacg.com. 
 
Please review the instructions below to successfully use the online 403(b) Salary Reduction or 457(b) Participation Agreement 
process. 
 
Before completing the online 403(b) or 457(b) Enrollment process on the Aggregated Records and Transactions (ART) system, 
you MUST have an account established with the 403(b) or 457(b) authorized Investment Provider of your choice. 

 
1. Navigate to the secure website https://www.tsacg.com. 

 
2. Disable any Internet “Pop-Up Blocker” software before proceeding. 

 

3. The ART system can be accessed via the “Art Login” box located on the right hand side of the home page. 
 

4. Log in with your assigned User ID and Password. (If this is your first time logging into the system, your User ID will be 
your Social Security number (XXXXXXXXX). The URL immediately redirects to a secure site. Next, you will enter your 
Date of Birth (MMDDYYYY) as the Password. You will then be prompted to set up a new User ID and Password that 
should be different from the default.) 
 

5. If you receive the message “Invalid Username,” you will need to self-register using the following instructions. 
 

Navigate back to the website https://www.tsacg.com and enter the following information: 

Username: NEW  Password: BASSLAKE 
 

 
 

Users will be re-directed to a secure Participant Registration screen.  At this screen users will enter their name, Social Security 
number, address, and Date of Birth, as well as set up a username and password.  On the next login, the user will enter the 
username and password that they created the first time they logged into the system.  
 
Once you have successfully logged in to the ART system, please follow the instructions below to start, stop or change your 
contribution. 

https://www.tsacg.com/
https://www.tsacg.com/


Salary Reduction Agreements 
 

(New/Future Dated SRA) 
 

In order to begin your Salary Reduction Agreement (SRA) click on “Update Contributions” located on your Dashboard.  
 

 
 

For a new SRA to start with the next available pay, click “New SRA”. To choose a specific future payroll date, click “Future 
SRA”. 
 

 
 

Your Source Type will be preselected for you in Step 1. In Step 2, you will select a dollar amount or a percentage amount (if 
applicable) and enter the amount you would like to contribute per pay period – numeric value only. If you chose a future SRA, 
you will enter the date you would like your SRA to take effect in Step 3. Click “Continue”. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 



 
Select your Investment Provider by clicking in the box to the right. Click “Continue”. 
 

 

 
 

In the “Assign Value” box on the right hand side of the gray box you will need to enter the same amount as the Total “Value to 
Assign” box at the top of your webpage. This is the amount that you have selected to contribute per pay period. Check the box 
that says “I confirm I have an established account”. Click “Continue”. 
 

 
 

You will receive a confirmation page showing that your enrollment is complete.  
 

 
 
To view or print a copy of your completed SRA for your records, click on “My Plan” and “Transaction Certificate History” then 
you will click the envelope icon to the right of your SRA listed in the transaction history grid. 
 

 
 
 
 
 
 
 
 
 
 



IN ORDER TO CHANGE YOUR AMOUNT – FOLLOW THE INSTRUCTIONS BELOW. 
 

AMOUNT CHANGE 
 

In order to change the amount that you are currently contributing to your Salary Reduction Agreement (SRA) click on “Update 
Contributions”. 
 

 
 

Click “Edit SRA” in the bottom right hand corner of your SRA module. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The Source Type will be preselected for you to the plan in which you are changing your amount for. Your method type will also 
be preselected with the method type you are currently contributing with. If you would like to change your method type, you 
will do that by selecting the drop down arrow and clicking on your preferred method type. In the Enter Total Dollars (or 
percentage, if applicable) field, you will enter the amount you are wanting to contribute per pay period – numeric value only. 
In the blue box below that shows your Investment Provider Name, you will also need to update the amount in the Assign Value 
box. The amount in the Enter Total Dollars (or percentage, if applicable) and the Assign Value box must match. Once you have 
confirmed your amount, click “Continue”. 
 

 
 

You will receive a notification that your SRA Enrollment is complete. 
 

 
 

To view or print a copy of your completed SRA for your records, click on “My Plan” and “Transaction Certificate History” then 
you will click the envelope icon to the right of your SRA listed in the transaction history grid. 

 
IN ORDER TO STOP YOUR CONTRIBUTIONS – FOLLOW THE INSTRUCTIONS BELOW. 

 
Cancel/Stop Contributions 

 
In order to stop/cancel your contributions for your Salary Reduction Agreement, click on “Update Contributions”.  
 

 
 

 
 
 
 
 
 
 
 
 
 



Click “Cancel SRA” in the bottom right hand corner of your SRA module. 
 

 
 
Click “Confirm”. 
 

 
 
 

You will receive a notification that your SRA has been cancelled. 
 

 
 
To view or print a copy of your completed SRA for your records, click on “My Plan” and “Transaction Certificate History” then 
you will click the envelope icon to the right of your SRA listed in the transaction history grid. 
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