
Adding a New SRA
How to Add, Edit, and Cancel an SRA



Click the Salary Reduction Agreement 
(SRA) box to expand the tab



Click on Salary Reduction 
Agreement (SRA) tab to select it



Click on NEW SRA button to 
start a new SRA





Click on the down arrow by Source Type 
to view all source types



Click on the source type for 
the SRA



Click on the down arrow by Method 
Type to view all method types



Click on the method type for 
the SRA



Enter the total amount for your 
SRA deduction



Click the CONTINUE button



Select the Investment Provider by 
checking the box



Click the CONTINUE 
button



Read the statement and check the 
box to confirm



Enter contribution amount for 
this investment provider



Your Total amount must match the 
Total Value to Assign amount



Click the Continue button



Changing an SRA



Click the Salary Reduction Agreement 
(SRA) box to expand the tab



Click on Salary Reduction 
Agreement (SRA) tab to select it





Click the EDIT SRA button



Make the desired change to 
the total deduction amount



Change the amount to go to the 
selected investment provider



Click the SUBMIT button



If you would like the PDF 
of the SRA, click here



Canceling an SRA



Click the Salary Reduction Agreement 
(SRA) box to expand the tab



Click on Salary Reduction 
Agreement (SRA) tab to select it





Click the CANCEL SRA button



Click the CONFIRM button



That concludes the tutorial on adding, 
editing, and canceling an SRA. If you 
have questions or concerns, please 

contact the SRA department at 888-
796-3786 option 5.


